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INSTRUCTIONS
1. Build concrete slab for mailbox mounting base.  Front of the mailbox must be 6”-8” from the back of the 
curb.  Concrete slab must be at minimum 10” deep if freestanding or 4“ deep if connected to existing side-
walk or driveway.   

2. Open the back parcel door and remove bottom pan.

3. Mark hole location of existing laser cut holes in the bottom of the mailbox.  Make sure the front of the 
mailbox is 6”-8” from the back of the curb.

4. Move mailbox out of the way and drill the holes for the anchors.

5. Place mailbox back over hole locations.  Check plumb with level.  Shim if neccessary. Insert anchors and 
bolt down mailbox.

6. Insert bottom pan over bolts to keep your packages out of the elements.

STRATFORD PARCEL MAILBOX INSTALLATION

TOOLS & SUPPLIES

Measuring tape

Level

Wrench

Hammer Drill

Concrete Bit

Concrete Anchors
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Have questions? Please contact us at sales@boldmfg.com

Per U.S. Postal Service Standard – Mailboxes, Curbside, paragraph 3.12.1

Assembly and Installation: A complete set of instructions for assembling and mounting the mailbox shall be 
furnished with each unit. The instructions must include the following conspicuous message:

PURCHASER IS REQUIRED TO CONTACT THE LOCAL POST OFFICE BEFORE INSTALLING THE MAILBOX TO ENSURE 
ITS CORRECT PLACEMENT AND HEIGHT AT THE STREET. GENERALLY, MAILBOXES ARE INSTALLED AT A HEIGHT OF 41 
- 45 in. FROM THE ROAD SURFACE TO INSIDE FLOOR OF THE MAILBOX OR POINT OF MAIL ENTRY (LOCKED 
DESIGNS) AND ARE SET BACK 6 - 8 in. FROM FRONT FACE OF CURB OR ROAD EDGE TO THE MAILBOX DOOR.
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